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ST. IGNATIUS CATHOLIC SCHOOL 

JOB DESCRIPTION 

Subject Leader of Religious Education 

Job Title: Subject Leader of Religious Education  

 

Purpose: The Subject Leader for Religious Education at St. Ignatius Catholic School fulfills the mission of 

leading, managing and overseeing the provision for Religious Education for secondary students 

within the framework of the School’s philosophy, organization, and curriculum.  The Subject 

Leader for Religious Education is also an excellent teacher with a vocational commitment to 

Catholic education and who has the ability to communicate and promote positive attitudes to 

learning amongst students and staff which stem from Christ centered values and beliefs, and is 

guided by the Archdiocese of Detroit’s document, “Unleashing our Catholic Schools.” 

 

Reports To: Vice Principal, Secondary 

 

Qualifications: 

The qualified candidate must: 

▪ Possess a B.A. (a Master’s preferred) degree in Religious Education or related field from an accredited 

university, and a PGCE, QTS or other internationally recognized teaching qualification. 

▪ At least 5 years of teaching across Key Stages 3 – 5 experience with evidence of successful examination 

results at I/GCSE and A-level in recent years. 

▪ A minimum of two to three years of leadership experience within a successful Religious Education 

department. 

 

Knowledge, Skills and Abilities Required: 

▪ Have a secure knowledge and understanding of the subject. 

▪ Provide effective leadership, management, and support for Secondary Religious Education teachers. 

▪ Ability to create positive improvements in the curriculum and raising the standards of academic 

achievement across all key stages. 

▪ Communicate effectively with Secondary tutors, teachers, senior management, and parents in relation to 

student progress and achievement in Religious Education. 

▪ Have a secure on-going knowledge of the progress and achievement of all Religious Education students in 

the Secondary school.  

▪ Prepare lesson materials, grade papers, manage the classroom, evaluate, and give feedback to students. 

▪ Model excellent practice in the classroom, preferably externally verified. 

▪ Be secure in the knowledge and understanding of excellent practice in teaching, learning and the effective 

use of assessment to improve learning. 

▪ Be able to use data effectively to monitor student’s academic progress in relation to expectations and 

targets. 

▪ Be able to demonstrate the impact of teaching on the progress of individual groups and cohorts of children. 

▪ Be committed to continuing professional development. 

▪ Be an excellent team player committed to the Catholic ethos, values and aims of the school, and be 

committed to the holistic education of children. 

▪ Excellent knowledge of Safeguarding and Child Protection good practice with recent, relevant training. 

▪ Be proficient in ICT and educational technologies.  

▪ Be a committed, practicing member of the Roman Catholic faith in good standing with an active 

sacramental and faith life and ability to transmit the Catholic Church’s teachings on matters of faith and 

morals. 

▪ Be familiar with the Archdiocese of Detroit’s policies and guidance on religious education. 
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Key Responsibilities: 

1. Supporting the Catholic Life of the School 

• Model the Catholic ethos of the School through actions and relationships. 

• In collaboration with the Campus Minister, develop and support the expression of Catholic life throughout 

the School and its curriculum.  

• Provide direction and support for liturgical events and assemblies. 

• Provide pastoral, academic and behaviour support for children in accordance with School policies and 

procedures. 

 

2. Subject Leader of Religious Education 

• Lead, manage and oversee the provision of Religious Education for secondary students in order to: 

o Ensure high standards of academic achievement in line with expectations and agreed targets. 

o Ensure high standards of behaviour, uniform, work ethic and students’ positive contribution to the 

life of the school and wider community. 

o Ensure appropriate guidance and support to secondary students so that they can meet their full 

potential and are prepared for the next stage of their education. 

• Implement policies and practices for Religious Education that reflects the School’s commitment to effective 

teaching, learning and achievement. 

• Create a climate which enable other staff to develop and maintain positive attitudes towards the subject and 

confidence in teaching it and allows students to have a positive attitude to learning the subject. 

• Provide support and mentoring to other Religious Education staff. 

• Hold departmental meeting at least once per term to evaluate provision and plan ahead. 

 

3. Development Planning  

• Establish, with the involvement of relevant staff, plans for the development and resourcing of the subject 

which: 

o Contribute to whole school aims, policies and practices. 

o Reflect an audit of existing practice across the school. 

o Identify realistic and challenging targets for improvement. 

o Are understood by all those involved in putting the plans into practice. 

o Are clear about action to be taken, timelines and criteria for success. 

 

4. Student Achievement 

• Present analysis of internal/external examination performance/ targets for cohort/individual achievement to 

senior management/other relevant staff in meetings at the start of the school year and at other designated 

times during the year. 

• Review and evaluate the most recent school/external assessment data, as well as other relevant information, 

in relation to expected target and actual achievement for individual students and the cohort. 

• Identify and oversee the implementation of strategies by subject staff to address underachievement by 

students in relation to target grades. 

• Follow up with staff, parents any other relevant stakeholders in cases of concerns surrounding student 

progress and achievement. 

5. Curriculum 

• Lead whole school curriculum development in the subject of religious education through effective liaison 

with other subject leader/coordinators. 

• Co-lead meetings with subject leader/coordinator in the Primary and Secondary School. 

• Ensure continuity, progression, and cohesiveness in all teaching.  

• Ensure schemes of work are completed, up-to-date, used and reflect the ongoing practice and development 

of the subject. 

• Liaise with the Leadership Team and Timetable Coordinator in respect of the curriculum, timetable and 

staffing needs of the subject. 
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• Liaise with the Examination Secretary in relation to student entries for internal and external examinations. 
 

6. Assessment 
• Establish and implement clear policies and practices for assessing, recording and reporting on student 

work. 
• Ensure assessments and reports are carried out in accordance with school policy by subject staff. 

 
7. Quality of Teaching and Learning 

• Ensure high standards of teaching and learning by providing guidance on the choice of appropriate teaching 
and learning methods to meet the needs of the subject and of all students, including gifted and talented 
students and those with IEPs. 

• Ensure appropriate liaison between subject teachers and Student Support staff in planning teaching and 
learning for students with IEPs or who require in-class learning support. 

• Ensure a stimulating learning environment is reflected through classroom displays. 
 

8. Monitoring and Evaluating 
• Monitor the standards of work and achievement of students’ work in all classes across the subject area to 

ensure consistency of marking and assessment of student work. 
• Monitor the performance of students in external examinations and internal assessments.  Implement 

strategies to improve attainment across the subject as required. 
• Monitor the progress made with subject plans and achieving targets, evaluate the effects on teaching and 

learning, and use this analysis to guide further improvement.  To this effect provide the Vice Principal, 
Secondary with a written annual report and draft action plan. 

• Evaluate the teaching and learning of the subject in the school, use this analysis to identify effective practice 
and areas for improvement and take action to further improve the quality of teaching and learning. 

• Attend meetings with the Vice Principal, Secondary to discuss the ongoing development of the subject.   
 

9. Managing and Developing Staff  
• Hold subject meetings as scheduled on the school year calendar.  
• Lead professional development through example and support, and co-ordinate the provision of high-quality 

professional development drawing on other sources of expertise, as necessary.  
• Take responsibility for identifying the professional development needs of all who teach the subject.  Liaise 

with Senior Management in respect of those needs. 
 

10. Teaching 
• Plan, develop and deliver high quality lessons using a variety of approaches, to continually enhance teaching 

and learning. 
• Assess, record and report on the development, progress, and attainment of students against set targets and 

taking appropriate action on student outcomes. 
• Set high expectation for all students to deepen their knowledge and understanding to maximize their 

achievement. 
• Have a thorough and up-to-date knowledge and understanding of the course content of the religious 

education syllabus to ensure that the students who sit the external examinations are fully and properly 
prepared to ensure a successful outcome for each student. 

• Communicating and consulting with parents/guardians of students regarding the progress relating to 
individual student. 

• Monitoring and order books, supplies or other materials required for the subject. 
• Keep up-to-date with technological change I the use of technology to enhance delivery and student access to 

the subject. 
 
11. Managing Own Performance and Development 

• Prioritise and manage own time effectively, particularly in relation to balancing the demands made by 
teaching, extracurricular activities, subject leadership and management and involvement in school 
development. 

• Delegate tasks as appropriate to subject staff to assist with own time management. 
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• Participate in appropriate professional development in accordance with the School’s professional 
development policy and budget constraints. 

 
12. Relations with Wider Community  

• Oversee and ensure involvement of St. Ignatius Catholic School in community initiatives related to the 
subject.  

• Represent the school at external meetings related to the subject, where required. 
• Lead or be involved in promoting intra-mural and extra-curricular activities related to the subject. 
• Assist with the promotion of the value and on-going success of the subject’s programme through a variety 

of meetings and media, both within the school and the wider community.  
• Communicate and meet with parents, when appropriate, in order to promote and develop positive academic 

achievement, behaviour, attendance and punctuality and the personal development of Secondary students in 
the subject. 

• Communicate with external stakeholders, where required, in order to ensure relevant attendance at 
meetings, presentations and that appropriate report deadlines are met. 

 
13. Managing Resources 

• Establish staff and resource needs, advise the Vice Principal, Secondary of likely priorities for expenditure, 
and allocate available resources with maximum efficiency to meet the objectives of the school and subject 
plan. 

• Ensure the effective and efficient management, organization and recording of learning resources, including 
information and communication technology. 

• Maintain existing resources and explore opportunities to develop or incorporate new resources from the 
wide range of sources inside and outside the school. 

• Liaise with the School Librarian and Director of Technology to develop appropriate resources for the 
subject. 

 
Review 
This job description will be reviewed at the beginning of each academic year, or earlier if necessary.  In addition, it 
may be amended at any time after consultation. 

 
 
 
 


